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1.06uimre NONoXKEHUSA

1.1 .HacTosiwee «IMonoxeHve 0 nopsgke pacCMOTPeHNs obpalleHniA rpaxaaH» (fanee - MonoxeHve) B
MyHuuMNanbHOE aBTOHOMHOE — [AOLIKO/IbHOe 06pa3oBaTte/ibHoe yupexnaeHne «[eTckuii caj
o6LyepassuBatoero Buaa Ne | ¢ NproOpUTETHLIM OCYLLECTB/IEHNEM AEATEIbHOCTU MO XYL0XeCTBEHHO
-3CTETMYECKOMY HanpaB/ieHWUIO pPa3BUTUA BOCMUTAHHUKOB» (ganee - MALOY petckmid cag 1)
paspaboTaHO B COOTBeTCTBUU C DefepaibHbiM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O nopsagke
paccMOTpPeHUs obpalleHnid rpaxkaaH Poccuitickort ®efepaumms.

MonoXKeHMEM  pPerynMpyroTcs MNpaBOOTHOLUEHMS, CBS3aHHbIE C peannsaumein rpaxgaHuHom Pd

3aKpensieHHoro 3a HuM KoHCcTuTyumeli Pd npaBa o6palleHWss B OpraHbl MeCTHOro Ccamoyrnpas/ieHus,
yCTaHaB/IMBaeTCs NOPSA0K pacCMOTPeHUst obpalleHnin rpaxkgaH MALOY petckumia cag, L.

1.2. OpraHusauus paboTbl ¢ 06pawleHusMy rpaxgaH AOY Begetcsa B cooTBeTCTBUM ¢ KOHCTUTYLMER PD, «
depepasnibHbIM 3aKOHOM 0T 02.02.06 1. Ne 56-d3 «O nopsake paccCMOTPEHUS 06paLLEHNA rpaxkgaH P®», Y cTtaBom
N HacTosAWwMM lonIoXKeHmeM.

1.3. ¥YcTaHOB/MeHHbIi HacToAwmM  [MonoXkeHMeM  MOPAAOK  PacCMOTPeHWs  ObpalleHnin  rpakgaH
pacnpocTpaHseTcs Ha Bce 0OpalleHns rpaxaaH, 3a UCK/II0YEHMEM 06paLLeHNiA, KOTOpble MNOAJ/IEXKAT PacCMOTPEHNIO
B WHOM TMOpsifiKe, YCTaHOB/IEHHOM efepa/ibHbIMUM KOHCTUTYLUMOHHBIMW 3aKOHaMU U MHbIMU (hefepasibHbIMU
3aKOHaMK, a Takke NMUCEM, MUCMOSTHEHHbIX Ha OMUManbHbIX GnaHKax yupeXxxaeHWin, opraHn3aunia, npeanpusTui,
NOAMUCAHHBIX UX PYKOBOAUTENSAMU, YNOTHOMOYEHHbIMU Ha TO NIMLAaMK, KOTOpble pacCMaTpuBarOTCA B MOPSALKe,
YCTaHOB/IEHHOM A1 06LLEel KOppecnoHAeHLN.

1.4. YcTaHOBMEHHbI HacTosAWwMM  [lonoXKeHMeM MopsfoK  pacCMOTPeHWs  obpalleHWin  rpakaad
pacnpocTpaHseTcs Ha NPaBOOTHOLLEHWS, CBA3aHHbIE C PACCMOTPEHMEM 06paLLeHN T MHOCTPaHHbIX FpaXaaH v Ny
6e3 rpaxgaHcTBa, 3a WCKIKOYEHWEM C/ly4aeB, YCTAHOB/IEHHbIX MeXAYHapoAHbIM [0roBOPOM Poccuiickoi
degepaumm Uv pegepaibHbIM 3aKOHOM.

1.5. Mpn paccMoTpeHMM oObpalleHMss He [OMYCKaeTCsa pasrnalleHve CBedeHWi, CoaepXKalmxcs B
obpallleHnn, a TakxkKe CBeAeHWI, KacaloLLMXCA 4aCTHOM >KM3HW rpaxkgaHuHa, 6e3 ero cornacus. He sBnsertcs
pasrnalleHnem CBeAeHWi, cogepXawimxcsa B 06palleHun, HanpasfeHWe MUCbMEHHOro obpalleHns B
rocyfapCTBEHHbI OpraH, opraH MeCTHOro CamMOyMpaBfeHUs UKW LO/HKHOCTHOMY fMLY, B KOMMNETEHLMIO KOTOPbIX
BXOAMT peLLeHMe NOCTaB/eHHbIX B 06paLLeHrie BOMPOCOB.

1.6. AgMmunHuctpauns MALOY peTckuii cag 1| cucTemMaTUYeCKM aHam3npyeT M 0606WaeT obpalleHms
rpaXkgaH, cofeprkallyecs B HUX KPUTUYECKUE 3aMeyaHUs, C Lie/iblo CBOEBPEMEHHOIO BbISIBMIEHUS N YCTPaHeHUs
NPUYNH, MOPOXKAAKOLLNX HapyLUeHWe NpaB U 0XpaHAeMbIX 3aKOHOM MHTEPECOB rpaXKaaH.

2. TpaBo rpaxpgaH Ha obpatlleHne

2.1. IpaxxgaHe WMEKT npaBo o0b6pawaTtbCA NNYHO, B YCTAHOB/IEHHOM (hOpMe, a TakKe HanpaeaATb
WHAVBUAYa/IbHBIE U KOMIIEKTUBHbIE MUCbMEHHbIE 06paLleHNs B agMUHMUCTpaumio 4OY nmbo AO/MKHOCTHBIM /IMLAM.

2.2. paxkgaHe peannsyoT NpaBo Ha obpalleHne cBOGOAHO M AO6GPOBOMLHO, He Hapyllas npas U cBO6OAbI
ApYyrux nuy,.

2.3. ®dopma obpalleHUst rpaxjaHamMm BbIOUPaeTCsl CaMmOoCTOSTENbHO.

2.4. PaccmoTpeHue obpalleHwnii rpakgaH oCyLLecTBseTcs 6ecnnarHo.

2.5. Tpwu paccmoTpeHun obpatteHus B JOY rpaxaaHuH NMeeT npaso:

- MpeactaBnsTb LOMOMHUTENbHBIE AOKYMEHTbl M MaTepuanbl, NM60 obpawatbcad ¢ Mpocbbor 06 ux
nctpeboBaHuN.

-3HaKOMUTbLCS C JOKYMEHTAMWM M MaTepuasiaMy, KacaroLMMMUCA pacCMOTPEHMUs 00palleHusl, ecnm 3TO He
3aTparvBaeT npaea, CBO60AbI 1 3aKOHHbIE UHTEPECHI APYTUX NNL, ECNN B YKa3aHHbIX JOKYMEHTax U MaTepuanax He
COfepXKaTcsi CBeAEHUS, COCTaBSIOLWME FOCYAAPCTBEHHYIO MM MHYKO OXPaHSeMyto defepasibHbIM 3aKOHOM TaiiHy.



- Mony4yaTb NMCbMEHHbI OTBET IMHHO WAV MNOCPELCTBOM 31IEKTPOHHOM NOYTHI MO CYLLLECTBY MOCTaB/EHHbIX
B O6palleHVe BOMPOCOB, 3a WCK/IKOYEHWEM Cy4aeB, YKasaHHbIX B n.n,5.4, 5.8 Hactoswero [lonoxeHus
yBeOM/IeHVe 0 Mepeagpecauun MUCbMEHHOrO 06palleHnss B FOCyAapCTBEHHble OpraHbl, OpraH MeCTHOro
CaMOyrpaB/feHNs WM [O/DKHOCTHOMY /MLy, B KOMMETEHLMIO KOTOPbIX BXOAUT peLlUeHWe MOCTaB/eHHbIX B
06palLleHNM BOMpPOCOB.

- O6pawatbes ¢ >kas1060i Ha NPUHATOE MO 06paLLEHUIO peLLeHne namn gelicteue (6e3nencTBre), a Takke ¢
3asB/MIeHNeM 0 NpeKpaLleHnU pacCMOTPEHMS obpaLLeHUs.

3. TpeboBaHMSA K MUCbMEHHOMY 06paLleHNIo

3.1. B nuCbMeHHOM ob6palleHnn rpakgaH B 00a3aTe/lbHOM MOPsSiAKe YKasblBaeTCs HavMeHOBaHue
agMuUHMCTpauumn, Mo amuams, UMs, OTYECTBO COOTBETCTBYIOLLENO AO/HKHOCTHOIO /iMua Wan ero AO/HKHOCTb B
agMmHucTpauum AOY, a Takke CBOK (haMWInto, UMSsi, OTYECTBO, NMOYTOBbLIA aapec Nn agpec 3NEKTPOHHO NOYTHI,
Nno KOTOPOMY [O/DKEH ObITb HarnpasfeH OTBeT, YBeAOMJIEHWe repeajpecaumn o6palleHus, usfnaraet cyTb
NpeaIoXXeHWs, 3a8BNEeHNUA UMK Xanoobl, CTaBUT JIMYHYIO NOAMNUCHL U AaTy.

3.2. B cnyyae Heo6X0AUMOCTW B MOATBEPXKAEHME CBOMX [AOBOLOB rpadKgaHWH M0 MUCbMEHHOMY
ob6palleHNiO npunaraeT LOKYMeHTbl U MaTepuasbl MO0 UX KOMUWU, KHWKKUA U OPUTUHAMNbl UHBbIX LOKYMEHTOB,
NpUIoXeHHble K 06paLlleHnsaM, BO3BPALLAKOTCA 3asBMUTeNAM MO UX rnpocboe.

3.3. O6paweHune, noctynmewee B MALOY pgeTckuii cag | no vHMOPMaUMOHHLIM cucTeMaM 0OLLero
NoNb30BaHWUA, NMOANEXUT PACCMOTPEHUIO B MOPAAKE, YCTaHOB/IEHHOM HACTOALWMM [0N0XKeHNeM.

3.4. paxpaHVH HanpasnseT CBOe NMMUCbMEHHOe O6palleHne HEMoCPeACTBEHHO Ha uMA 3asedytollein JOY
WNN ero 3aMecTuTesNeld, B KOMMNETEHLMN KOTOPbIX BXOAUT PELLEHME MOCTaB/IEHHbIX B 0OpaLleHmM BOMpPOCOB.

3.5. MncbmeHHOe obpalleHre NOANEXUT 06A3aTeNbHOM perncTpaumm B TedeHue Tpex AHEA C MOMeHTa
NOCTYMNNEeHUS.

Bce noctynatowyve B MALOY peTckunii cag | MMUCbMEHHbIE 06palleHMs TpakgaH MNPUHUMAKOTCS,
YUNUTBIBAKOTCS, PErUCTPUPYIOTCS.

3.6. Mucbma rpakgaH ¢ MOMETKOM «/IMYHO» MOC/E MPOYTEHNS afpecaToMm, B C/lydae, €C/iM B HUX CTaBSITCS
BOMPOCHI, TPEOYIOLLINE ohULMabHBIX OTBETOB, MepefatoTCcs Ha PerncTpaumio B yCTaHOBIEHHOM NOPSALKe.

3.7. TlncbMeHHOe o6palleHne, cofepykallee BOMPOChl, PeLUeHWe KOTOPbIX He BXOAUT B KOMMETEHLMIO
agMMHucTpauum AOY, NogneXxuT MNepecbiike B TEYEHWE CEMM AHEN CO AHS PerucTpaumym B COOTBETCTBYHOLLUNA
opraH MM COOTBETCTBYIOLLEMY JO/MKHOCTHOMY /UL, B KOMMETEHLMIO KOTOPOro BXOAUT peLleHme nocTaBeHHbIX
B 0O6palleHnUn BOMNPOCOB, C YBeAOMJIEHVMEM rpadKAaHWHA O Mepeajpecaunn ero obpalleHusi, 3a UCKIOYEHUEM
C/y4as, ykKasaHHoro B n.n. 5.4, 5.8 HactosLero NonoxxeHus.

3.8. 3anpelwjaeTcs HanpaBnATb >Kanobbl rpaXgaH Ha pPacCMOTPEHME TEeM  AO/DKHOCTHbIM  fiMuam
agMnHucTpauum JOY, pelweHune nnn gencteme (6e34ecTBME) KOTOPbIX 06XanyeTcs.

4. PaccMOTpeHUe o6pallleHniA rpaxkiaH, NoAroToBKa 0TBETOB

4.1. OG6palleHne, noctynmewee B MALOY peTckuii cag 1, noanexuT 0653aTe/ibHOMY PacCMOTPEHWIO.
4.2. Y4eT, perncrpaumsi, Xof paccCMOTPeHMs1 0bpalleHns rpaxiaH OCYLLECTBAAOTCA PyKOBOAUTENEM Uav
OTBETCTBEHHbLIM /IMLOM C 3aHECEHMEM B XXYPH&aUT Y KapTOUKY IMYHOI0 npuema.

4.3. 3asegyrowmii MALOY petckuii cag 1

- obecneunBaeT OOBLEKTMBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE PAcCMOTPEHME O6palleHus, B Cnydae
HEeo6X0AMMOCTU - U C YHaCTUEM FPaXKaHWHa, HanpaBUBLLErO 06paLleHNE;

- 3anpalunBaeT HEOBX0AUMbIE 15 PACCMOTPEHUSI 06paLLEHNS AOKYMEHTbI U MaTepuasbl B ApYruX opraHax
My ApYrux npegnpusTuii 1 opraHvsauuii ropoga, 3a WCK/IKYEHWEeM CyAoB, OpPraHoB [03HaHWA U OpraHoB
npeaBapuUTENbHOIO CNeACTBUS;

- NPUVHMMaeT Mepbl, HamnpaBfiEHHble HAa BOCCTAHOB/IEHWE WM 3alUMTY HapyLUEHHbIX npaB, cBo6oA U

3aKOHHbIX MHTEPECOB Irpa>kaaHMHa;



- [JaeT NUCbMEHHbIe OTBEThI MO CYLLECTBY MOCTaB/MEHHbIX B 06paLLEHNN BOMPOCOB;

- YBEAOMJISIET rpadKAaHnHa 0 HanpasfeHUn ero obpalleHnss Ha pacCMOTPEHME B APYrOi opraH uan gpyrue
npeanpusTUa U opraHn3auumn ropoga B COOTBETCTBMN C UX KOMMETEHLUMEN.

4.4. YupexpzeHus, NpeanpuaTua U opraHu3almy no Harnpas/ieHHOMY B YCTaHOBJ/IEHHOM MOPSAAKe 3anpocy
3aBegytowlero MALOOY peTckuii cag 1, paccmaTpuBaroLlero obpaieHue, 005i3aHbl B TeyeHue 15 pgHeid
npefocTaBnsiTb JOKYMEHTbl WM MaTepuasbl, HeobxoAumble A1 PacCMOTPeHUs O06palleHus 3a MWCK/IHUYEHNEM
OOKYMEHTOB W MaTepuasioB, B KOTOPbIX COAEpXKaTCA CBeLeHWs, COCTaBMsAlOLWME T[OCYAAPCTBEHHYIO Un
oXpaHsemyto hefepasibHbIM 3aKOHOM TaliHy, W A1 KOTOPbIX YCTAHOB/IEH OCO6LIV MOPSAOK NPefoCTaBeHNUs.

4.5. OTBeTbl Ha obpalleHuWs TFpaxgaH, NpucraHHble Ha ums 3asegyrowero MAOOY pgetckuid cag 1,
rOTOBATCS Ha GNaHKe y4ypeXAeHus 3a nognucbio 3aeegytowero MALOY getckuii cag 1 v pernctpupyroTcs B
XypHarne:.

7.6. OTBeTbl AO/MKHbI COAEPXKaTb KOHKPETHYHO U YETKYHO MH(OPMALMIO MO0 BCEM BOMPOCaM, MOCTaB/IEHHbIM
B OOpaweHun rpaxpgaH. Ecnn 3assutento faH OTBET B YCTHOW hopme, TO B Martepuasiax, MPUIOXKEHHbIX K
obpalleHnNio, AO0/MKHO OblTb 3TO YyKasaHO. Ecnu pgaeTcsi MNpPOMEXYTOYHbI OTBET, TO YKasbiBaeTCsi CPOK
OKOHYaTe/IbHOro peLleHns NOCTaB/IEHHOro BOMpoca.

OTBeTbl, NOArOTOB/IEHHbIE Ha OCHOBaHWMW MPaBOBbIX [AOKYMEHTOB, AO/DKHbI COAEPXaTb PEKBU3UTLI 3TUX
[JOKYMEHTOB C YKa3aHWeM AaTbl U HAMEHOBaHWS.

OTBeT Ha KO/INEeKTMBHOE 0bpalLeHre OTNPaBASETCA Ha UMS MEPBOro MOAMMCABLUENO ero anua, ecam B NUCbMe
He OroBOpPEHO KOHKPETHOE NNL0, KOMY HaJ/IeXXUT AaTb OTBET.

OTBeT Ha obpaueHune, noctynmeliee B MALOY paeTckuii cag 1 Mo MHMOPMAaLMOHHBIM CUCTEMaM O6LLEro
NoNb30BaHWUA, HaMNPaBASETCA N0 NOYTOBOMY WU 3NEKTPOHHOMY afjpecy, YKazaHHOMY B O06paLLeHUN.

4.7. OG6palleHua rpaxjaH rocne WX pPacCMOTPEHUS UCMOMHUTENAMW  BO3BpPALLaldTCA Co  BCEMMU
OTHOCALWMMKCA K HAM MaTepuanamu 3aBegytowero MAOOY peTckuin cag 1, KOTOpblii (hopMupyeT dena, B TOM
yucne ¢ OTBETOM 3asBUTE/O B CNy4ae, eciv AaBaiocb NopyyeHne MHGPOPMUPOBATbL PYKOBOACTBO O pe3y/ibTarax
paccMOTpeHuUs.

4.8. TopspoK BU3MPOBaHMA MOAFOTOB/IEHHbIX OTBETOB Ha OOpaLLeHMs FpaXkaaH 3a NOAMUCHIO 3aBefytoLLEl
JAOY 1 ero 3amecTutenieil ycTaHaBIMBAETCSA CNeYHOLLNIA:

Ha BTOPOM 3K3eMI/isipe OTBeTa 3asdABUTE/NIK0 B JIEBOM HWDKHEM Yr/ly YKasblBaeTcs (hamunus v noanuch
WCMONMHUTENS, HOMEP €ro CNy)XXebHOro TenehoHa, a TakKe NPOCTaBNAKTCA BU3bl PYKOBOAUTENEN, yHaCcTBOBaBLUNX B
NMoAroTOBKe OTBETA, C PacLUMPOBKOIA hamuanii:.

4.9. Ha Kakgom obpallleH M Noc/ie OKOHYATETbHOTO PELLEHNUS U ero UCMOMHEeHUst AO/HKHA ObiTb OTMETKA 06
WCMNOSIHEHUN , flaTa U NTAYHasa NOAMNUCH AOMKHOCTHOIO 1L, NPUHABLLIETO 3TO peLleHue. IpeanoXxeHuns, 3asB1eHns
M >Kan006bl, KOMWUM OTBETOB Ha rpaxkgaH (hOpMUPYHOTCA B A€10 B COOTBETCTBUUN C YTBEPXKAEHHON HOMEHKIATYPOA

zen.

5. MMopsagoK paccMOTPEHUST OTAENbHbBIX 06paLleHNi

5.1. O6palleHuns rpaxgaH, noctynueine 3aeegytowemy MALOY peTckuii cag | n3 cpeacTB MacCOBOVA
MHopMaLmn, paccmaTpmMBatoTCS B MOPSAKE M CPOKM, NPEeAYCMOTPEHHbIE HACTOAWMM [0M0XKEHMEM.

5.2. B cnyyae ecnm B MNUCbMEHHOM O6OpalleHUM He YyKasaHa (hamMuana rpaxjaHuHa, HarpasuBLLErO
obpalLleHe 1 MoYTOBbLIA afpec, N0 KOTOPOMY AO/DKEH ObITb Harpas/ieH OTBET, OTBET Ha ObpalleHune He JaeTcs
3aBegytowen MALOY petckuii cag 1, NPUHUMAETCS PELLIEHNE O CMINCAaHMM AaHHOI0 06paLleHus.

5.3. Ecnn B ykasaHHOM 06palleHn/ COAep>KaTcs CBeAeHWs O MOAroTaB/MBAaEMOM, COBEPLUAEMOM WK
COBepLUEHHOM MPOTMBOMPaBHOM [eAHUM, a TakXke 0 Juue, ero MnoAroTaB/MBalOLLEM, COBEPLUAIOWEM WK
COBEpPLUMBLLIEM, 0OpaLLeHMe MOANEXUT HanpaB/IeHUIO B OpraH B COOTBETCTBMM C M0 KOMMETEHLMENA.

5.4. Ob6palleHune, B KOTOPOM 06XKasTyeTcs cyiebHOe peLleHre, BO3BPALLAETCA rpaXKaaHNHY C pa3bACHEHUEM
nopsifka 06kasioBaHUA AaHHOro cyebHOro peLleHus.

5.5. TMpu nonyyYyeHUM MUCbMEHHOrO 06paLleHMs, B KOTOPOM COAEPXKaTCs HELEH3YpHble, OCKOPOUTE/bHbIE
BbIPXXEHUS, Yrpo3bl >XM3HW, 300POBbIO WM UMYLLECTBY [AO/DKHOCTHOIO /iMUa, a TakXKe Y/IEHOB €ero Cembu
3aBefytoLLNiA BripaBe 0CTaBUTb 0OpalleHMe 6e3 0TBeTa MO CYLLECTBY MOCTaB/IEHHbIX B HEM BOMPOCOB U COOOLLNTD



rpaxaaHvHy, HanpasuBLUeMy 06pallieHne, 0 HefonyCTUMOCTM 3N10ynoTpebieHNss NpaBoM.

PeweHne 0 cnucaHMM QJdaHHOro obpalieHns «B  geno» n HanpaeBneHWM COOGLLEHUSA 3asaBUTENO 0
HeAoNYCTUMOCTM 3/10yNOTPe6eHMS NPaBOM MPUHMMaeTCs U NoAnuckiBaeTcs 3asegytowmum MALOY pgeTckuin cag,
1 vnn 3amectutenem!.

5.6. B cnyuvae, ecnv TEKCT MMCbMEHHOIO 0OpaLLIEHNS He MOAAAETCS MPOUTEHNIO, 06paLLeHNE HE MOANEXNT
HanpaBfeHNIO Ha PacCCMOTPEHME N OTBET Ha HEro He AaeTcs. 3asaBUTENIO 06 3TOM cOoOobLLaeTcs, ecnn ero aMmmnnms u
MOYTOBbIA agpec MoAdaloTCa MPOYUTEHMIO. PelleHne 0 ciMcaHUKM JaHHOro 06palleHns 1 COOBLLEHNN 3asBUTENIO
NPUHUMAKOTCA U NOAMUCHLIBAKOTCA 3aBefyHOLLUM NN 3amMecTuTenem!.

5.7. Ob6palleHusa rpaxaaH, nocTynueLIVE OT OAHOMO 1 TOrO e NuvLa no o4HOMY 1 TOMY e BOrpocy, ecnm
CO BPEMEeHM Mofayun MepBoro obpalleHns MCTEK YCTaHOB/EHHbI HacTOAWMM [MONOXKEHMEM CPOK PacCMOTPeHUst
NN 3a8BUTENb HE COTM/aceH C MPUHATLIM MO ero 06paLLEeHNIO PELLEHMEM, CHATAOTCS MOBTOPHbLIMMU.

Mpun paboTe ¢ NOBTOPHLIMK OOpAaLLEHNAMU [LeN0NPoU3BOAUTENb (POPMUPYET AEN0 C YXKe MMELWNMUCS
JOKYMEHTaMu No 06paLLleHUsIM JaHHOr O 3asBUTESNS.

He cumnTaroTcA NOBTOPHbIMU 06paLLEeHMs O4HOrO M TOr0 XXe 3asaBUTENS, HO N0 pa3HbIM BOMNPOCaM, a TakxXe
MHOrOKpaTHble - M0 O4HOMY W TOMY >Xe BOMPOCY B C/y4yae, €C/iM MPUYUHbI, MO KOTOPbIM OTBET MO CYLLECTBY
MOCTaB/IEHHbIX B 0OpaLLEHM BOMPOCOB He MOr ObITb AaH, B MOC/EAYIOLWEM Obl yCTpaHeHbl, rpadKaaHH Bripase
BHOBb HanpaBuTb 0bpalleHue 3aBegytowein MAOOY petckuia cag, 1.

5.8. B cnyyae ecnm B MUCbMEHHOM OOpaLleHUN TpadKgaHWHa COLEPXKMUTCA BOMPOC, Ha KOTOPbI emy
MHOrOKpPaTHO JaBa/INCb MMCbMEHHbIE OTBETbI MO CYLLECTBY B CBA3M C paHee HarpaB/eHHbIMU 06paLLeHnaMU, 1 Npr
3TOM B O6palleHMM He MPUBOASATCS HOBble AOBOAbI UM 06CTOATeNbCTBA 3aBeAyowmnin MALOY peTckuii cag !
BrpaBe MpVHATb pelleHrMe 0 6e30CHOBAaTEeNIbHOCTM O4YepefHOro obpalleHus W MpekpawieHnn MNepennckn ¢
rpakgaHmHoM. O JaHHOM pEeLLEHMM YBEAOMSIETCA FPaXKAaHWH, HanpaBMBLUMIA obpaLleHme.

5.9. B cny4yae ecnv OTBET MO CYLLECTBY MOCTaB/IEHHOrO BOMpoOca B 06palleHMM He MOXET ObiTb JaH 6e3
pasrnalleHnsi CBEeAEHW, COCTaBAIOWMX OXPaHsieMyto  (befepajibHbIM  3aKOHOM  TaiHy, TrpaXAaHVHY,
HanpasuBLUEMY 06palleHne, CO00LLLaeTCsl 0 HEBO3MOXXHOCTU faTh OTBET MO CYLUECTBY B CBA3U C HeAOMYCTUMOCThLIO
pasrnaweHust yKasaHHbIX CBEAEHNIA.

6. CpoKWu paccMOTPeHMS obpalleHnii 1 yBeOM/IEHME 3asdABUTeNel

6.1. O6paweHus, noctynaswme B MALOY feTckuii cag 1, paccMaTpuBatOTCs B CPOK 4O OAHOr0 Mecsua co
OHS MX perucTpauuu, ecnm MHOM CPOK (MEHbLUWMIA) He YCTaHOB/IEH PYKOBOAUTENEM /IMG0 ero 3aMecTUTENEM.
O6palleHusi, He Tpebyrowue OOMO/HUTENBHOTO M3YYEHUA U MPOBEPKWU, paccMaTpuBatoTca 6esoTnaratesisHo. O
pesysibTatax pacCMOTPEHMS YBELOMSKOTCS 3asBUTENN.
6.2. B UCKIOUNTENbHBIX Cy4asix PyKOBOAMTE b BMpaBe Npo4NTb CPOK PACCMOTPEHUS 06paLLeHNs He
6onee yem 3a 30 AHEN, yBEAOMUB 0 MPOAEHNN CPOKA er0 PaCCMOTPEHNS TPadKAAHUHA, HanpaBUBLLErO obpalleHme.
MpoganeHre cpoka OPOPMSIETCS UCMOTHUTENSMWN HE MEHEE YeM 3a NSTb AHEN [0 MCTEYEHUS CPOKa PacCMOTPEHNS

obpalLieHus.

7. OpraHusaums paboTbl Mo IMYHOMY NPUEMY FPaXXaaH

7.1. Ipahuk M NOPAJOK NMYHOrO npuema rpaxgaH B MALOY petckuii cag | ycTaHaBnMBaeTcs
pyKoBOAMTENEM.

7.2. Tlpy NIMYHOM NpUeMe FPpaXAaHNH NPeabABNSET JOKYMEHT, YAOCTOBEPSIOLNMA €ro IMYHOCTb.

7.3. Mo Bonpocam, He BXOAALMM B KOMMETEHUUIO 3aBegytowero MALAOY petckuin cag 1, 3aaBUTENSIM
pekomeHyeTCcs 06paTUTLCS B COOTBETCTBYHOLLUME OpPraHbl, YUpexxaeHUs, opraHmsauunm.

7.4. Bo Bpems 3anncu Ha NpYeM 3aBeAyroLLMiA 3anOoNHAET KapTOUKY JIMYHOIO npuemMa rpakgaHuHa (hopma
npunaraetcs), B KOTOPYK 3aHOCUTCS COAEpPXKaHMe O0O6palleHus rpakgaHuMHa Ha JIMYHOM MpueEMe, a TaKke
pesontiouns  BefyLllero MpveM, C MOPYYEHMEM [AO/DKHOCTHOMY nudy. [pu  HEo6XOAMMOCTM  rpakgaHam
npegiaraeTca W3IOKWTb CyTb BOMpoOca B MUCbMEHHOM Bupae. [lucbMeHHOe obpaljeHne B 3TOM  Cllyyae
perucTpmypyetcs U pacCcMaTpyMBaEeTCA B YCTAHOB/IEHHOM MOpsfKe, a B KapTouke Aenaetcs oTMeTkKa «OcTaB/ieHO



3asB/eHne» 1 JaTta perucrpawmm.

B cnyuae ecim U3MI0XKEHHbIE B YCTHOM 06palLeHUn PakTbl U 06CTOSATENbCTBA ABSIOTCA OYEBUAHBIMU W HE
TPebyOT LOMONHNTENLHOV NPOBEPKU, OTBET Ha 06paLLEHNe C COMNacus rpakaaHuHa MOXET 6bITb AaH YCTHO B XOZe
JIMYHOTO MPYEMA, O YEM [e/laeTcsl 3annch B KAPTOUKE JIMYHOTO NpYema rpaxkaaHvHa. B ocTasibHbIX Cy4asx JaeTcs
MMCbMEHHbIV OTBET MO CYLLECTBY MOCTaB/IEHHbIX B 06GpaLLEHNN BOMPOCOB.

7.5. Tlpu NOBTOPHbIX 06paLLEHNsSX Nog6MPAOTCS UMEIOLLMECS MAaTepUasibl MO ey 3asBUTENS.

7.6. B x04e NMYHOTO MpuvemMa FpaXaaHWHY MOXET 6blTb OTKa3aHO B Aa/IbHEMLLIEM PacCMOTPEHMU
o6palLeHus, ecnv emy paHee 6bia AaH OTBET MO CYLLECTBY MOCTAB/IEHHbIX B 06paLLEeH BOMPOCOB.

8. PaboTa ¢ o6palleHUsiMmn, NocTaBfIEHHbIMU HA KOHTPO/b

8.1. OO0pallleHVsl, B KOTOpbIX COAepXXarcs BOMPOCHI, MMeloWme 60/bluoe O6LLECTBEHHOE 3HAYeHMe,
COO0OLLIaeTCA 0 KOHKPETHbIX HapyLUEHMAX 3aKOHHbIX MpaB M MHTEPECOB rpakiaH, Kak MnpaBu/io CTaBATCA Ha
KOHTPOI/1b.

8.2. Ha KOHTponbHbIX 06paLyeHuax ctaBaTca nomeTku « KOHTPO/Jb» n «MOANEXXNT BO3BPATY ».

8.3. JO/MKHOCTHOE /NNLO - WCMONHUTENb B YCTaHOBJ/IEHHble CPOKM paccMaTpuBaeT KOHTPO/bHOe
obpalleHne, MHOPMUPYET 0 pe3ynbTaTax 3aBegytowiero MAJOY petckuii cag | nnbo ero 3amecTuTensi, rOTOBUT
OTBET 3as8BUTENIO.

8.4. Ecnv B 06palleHnsAX rocyfapCTBEHHbIX OpPraHoB COZepXXaTca MpocbObl MPOUMHMOPMUPOBATL UX 0
pesynbTaTax PacCMOTPEHWUs TrpaxiaH, TO WCMOSHWUTENb TFOTOBUT OTBET M WM. Kak npasuio, 3T OTBeTHI
nognuceiBatotcs 3aeBegyowmm MALOY petckuii cag 1. 3asegytowmii MAOOY peTckuii cap 1| Bhipase
NPeasioXuUTb  UCMOMHUTENO MPOJO/IHKUTL paboTy C NPOBEeAEeHVEM [OMOSHUTENbHBLIX MMPOBEPOK WAM Moc/e
noAnucaHna oTBeTa CNMcaTb MaTepuabl NO pesy/ibTatam PacCMOTPEHMSA obpaLLeHuns.

8.5. ObpalleHNe CcUYMTAeTCA WCMOMHEHHLIM W CHUMAETCA C KOHTPO/SA, €eC/iu  pacCMOTPeHbl Bce
NnocTaB/iEHHble B HEM BOMPOCHI, MPUHATLI HEOOXOAVIMbIE MEPbI, 3aABUTENAM [aH OTBeT.

8.6. MNwuncbMeHHbIe 06paLleHNs, Ha KOTOpble Jat0TCs NMPOMEXYTOUHbIe OTBEThI, C KOHTPO/IA He CHUMAKOTCH.
KoHTpo/b 3aBepLUaeTcs TOMbKO TMOC/Me BbIHECEHUS W MPUHATUA MCYEPNbIBAIOWNX MeEpP MO0 paspeLLeHunto
NpesnoXeHUs1, 3as8BeHNs, XKanobbl. PelleHe 0 CHATUM C KOHTPONs nNpuHMMaeT 3asefytolas MALOY petckuin
cag 1.

8.7. KOHTpO/IbHbIE 06paLLeHUA OO/MKHbI CoAepXKaTb KOHKPETHYI M YETKYH MH(OPMauMio Mo BCem
BOMpoOcam, NocTas/IeHHbIM B 06paLLeHNAX rpadkaaH:

- €C/NN CPOKM PacCMOTPEHWUS NPOAJIEHbI, TO AO/MKHbI OblTb YKa3aHbl NPUYMHBI W OKOH4YaTeNbHas jarta
paccMOTPeHMs, N0 UCTEYEHUWN KOTOPOM ByAeT AONOHUTENBHO COOBLLEHO 0 NpoAenaHHol paboTe;

- B OTBETE AO/MKHO OblTb YKa3aHO O TOM, YTO 3asBUTeNb B TOW WM MHOWN hopme MPOUHGOPMUPOBAH 0
pe3ysibTarax pacCMOTPEHUS;

- OTBET 3a4BUTENIO NOANUCLIBAETCA PYKOBOAUTESEM,

- K OTBETY MpPUKNAAbIBAETCA OPWUrMHAN PACcCMOTPEHHOr0 O6palleHUst TpaKAaHWHa, eCnM Ha HeM CTOUT
wTtamn «MNOONEXXUNT BO3BPATY».

9. KoHTpos/b 3a cob/toAeHeM NopsiiKa PacCMOTPEHMsT 06paLLeHWi

9.1. [omKHOCTHOE NMLO B Mnpefenax CBOeli KOMMeTEHLMW OCYLLEeCTBASET KOHTPO/b 3a COON0aeHneM
nopsgkKa paccMOTPeHWs obpalleHuid, aHanm3npyeT cofep)kaHue, MocTynawLwmx obpalleHuii 1 nHpopmupyeT
3aBegytowiero MAOY pgetckuii cag | 0 HapyLUEHUAX NCMOMHUTENbCKON ANCUUMNINHBI.

9.2. 3aBegytowmin MALOY peTtckuii cag | NPUHUMAET Mepbl MO CBOEBPEMEHHOMY BbISIBIEHUIO 1
YCTPaHeHUIO NPUYUH HapyLLeHUs npas, CBOOOA N 3aKOHHbIX MHTEPECOB FPaXKaH.

9.3. Jluua, BMHOBaTble B HapyLUeHWW MOPsAKa pPacCMOTPeHWs O6palleHWi rpaxgaH, W3/I0KEHHOro B
HacTosieM Mo1oXKeHUN, HecyT OTBETCTBEHHOCTb, MPeAyCMOTPEHHYIO 3aKOHOAATE/TbCTBOM Pd.



10. XpaHeHVe MaTepuasioB Mo obpalleHUAM rpaxkiaH

10.1. 3aeegytowmin MALOY peTckuii cag | OCyLecTBAseT XpaHEHUE W MCMOMb30BaHME B CMPaBOYHbIX U
WHbIX LENsX NpPeaioXeHnn, 3aaBNeHni 1 XKanob rpaxgaH.

10.2. BHeCcTV B HOMEHKNATYPY >XXYPHa/T peructpaumm no obpalleHnsM rpaxkiaH.

10.3. OTBeTCTBEHHOCTb 3@ COXPaHHOCTb [OKYMEHTOB M0 06paleHusM rpakgaH BoO3faraeTca Ha
3aBegytowiero MAOOY petckuin cag, 1.

10.4. YcTaHaBNMBAETCA CPOK XPaHEHWS MPEeLJIOKEHWNNA, 3asB/EHWIA, >Xanob rpaxpaH M AOKYMEHTOB,
CBSA3aHHbIX C X PACCMOTPEHUEM 1 pa3peLLeHneM - 3 1eT. B He06X0AMMBIX CyUasX 3KCMEPTHOM KOMUCCUEN MOXKET
ObITb MPUHATO peLleHre 06 YBeNIMYEHUN CPOKa XpaHeHUs WM 0 MOCTOAHHOM XpaHeHUM Hambosee LEeHHbIX
NpeaIoKeHWi rpaxkaaH.

10.5. Tlo wncTeYeHUU YCTaHOBMEHHbLIX CPOKOB XpPaHEHWA AOKYMEHTbl Mo MNpPesiokeHUAM 3afB/IeHUAM U
»kanobam rpaxgaH noanexar YHUUTOXEHWIO B COOTBETCTBMM C YTBEPXKAEHHbIM DefepaibHOl apXUBHOW Cy>60ii
Poccun 06.10.2000 r. lMepevyHeM TWUMOBbLIX YMpPaBfeHYECKNUX [OKYMEHTOB, 00Opa3ylolmxcsa B [eSTENbHOCTU
opraHusaummn, ¢ yKasaHMem CPpOKOB XpaHeHWs.

10.6. XpaHeHuWe fgen y NCNosHUTENeNR 3anpeLaeTcs.

10.7. OO6palleHna rpaxgaH MOryT HanpaefiATbCA B apXMB 6e3 pacCMOTPEHMSs, eCi B HUX COAEPXKaTcs
paccy>keHnss No W3BECTHbIM Mpo6feMaM WA MOLHUMAIOTCS YXKe peLUeHHble BOMpoChbl, He TpebyloLime
[JOMONMHUTENLHOIO PACCMOTPEHMSA, a TaKXKe GECCMBbICTIEHHbIE M0 COAePXaHUIO.

10.8. PelueHMe 0 cnMcaHMM yKasaHHbIX 0bpalleHnin NpuHMMaeT 3aBegytowas MAOOY pgeTckuii cag 1.



MpunoyeHue K MOMOXEHMIO 0 NopsaKe
paccMOTpeHMsi 06paLLEHUS TPaXaaH

KAPTOYKA NMPEMA OBPALLUEHWA TPAXKIOAH

[arta nprema

Bupg obpaleHus

®.1N.0. rpakgaHvHa

JomaluHnin agpec
Tenetp oH
Cogep>kaHue obpalleHus

Pe3ynbTar paccMOTpeHus obpalleHns rpaxaaHnHa
1 .Komy oTnpasneHo (pe3ontouus)

2. [lata ucrnonHeHus

3 .JononHnTeNbHbIA KOHTPO/Ib
4.CHATO C KOHTpONSA
6.PesynbTar

6.0ara, JOMKHOCTb UCTONTHUTENSA
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